Press “Tab” to move to fill-in areas, “Shift Tab” to move backwards.

	SOFTWARE
PURCHASING/MAINTENANCE/SUPPORT ANALYSIS

	As technology is infused throughout the learning environment, it is imperative that software is used to the fullest potential and that purchasing procedures and policies are in place.  The purpose of this analysis is to:

· Identify software selection models

· Identify software support resources available in and out of the district

· Determine procedures to ensure adequate and legal access to software

	

	
	
	None
	Some
	Many
	Most

	  1.
Standardized software titles are used at the building level (i.e. All teachers use a common word processing or grading program).
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	
	
	
	
	

	
	
	None
	Some
	Many
	Most

	  2.
Standardized software titles are used at the district level (i.e. District has adopted common grading software).
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	
	
	
	
	

	
	
	None
	Some
	Many
	Most

	  3.
Site/network licenses are purchased where needed at the building level.
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	
	
	
	
	

	
	
	None
	Some
	Many
	Most

	  4.
Site/network licenses are purchased where needed at the district level.
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	
	
	
	
	

	
	
	None
	Some
	Many
	Most

	  5.
Computers have security software installed (i.e. At Ease, FoolProof, FolderBolt).
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	
	
	
	
	

	
	
	None
	Some
	Many
	Most

	  6.
Computers have virus protection software installed.
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	
	
	
	
	

	
	
	None
	Some
	Many
	Most

	  7.
As software is purchased, there is a training plan to support infusion into the learning process.
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	
	
	
	
	

	
	
	
	YES
	NO
	

	  8.
A formal evaluation process is in place for software decisions.
	
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	
	
	YES
	NO
	

	  9.
A formal copyright policy is adopted and enforced.
	
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	
	
	
	
	

	
	
	
	YES
	NO
	

	10.
A process for software inventory and cataloging is in place.
	
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	

	11.
Software Technical Support is available from:

	

	
District Personnel
	 FORMCHECKBOX 

	

	
	
	

	
On-Site Building Personnel
	 FORMCHECKBOX 

	

	
	
	

	
Informal Peer Support
	 FORMCHECKBOX 

	

	
	
	

	
Software Publisher/Vendor
	 FORMCHECKBOX 

	

	
	
	

	
No Support Available
	 FORMCHECKBOX 
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